
	[image: ]
	Internship application

	Bachelor or Science (Business administration)
	



	Student information
	Name:
E-mail: 
Phone:
Start year and semester:
Internship coordinator:
Course code: Choose an item.
	Student ID number: 
	



	Employer
	TIME
	working weeks (1 working week = 40 hours)
	ECTS credits (2 working weeks = 1 ECTS cr)

	
	
	
	

	
	
	
	


Work experience completed abroad ☐
Bachelor's and Master's degrees can include a total of 12 credits of internship. The student can divide the credits in both of the degrees or the internship can be included in its entirety in one of the degrees. However, in Master's degree, maximum of 6 ECTS credits can be accepted. In Sustainable International Business Bachelor’s degree the internship can be located in free elective studies. 

I apply to have the following number of credits:


ECTS cr for free elective studies


NOTE! 1 ECTS credit requires 2 weeks of full-time work (37.5 hrs per week is a standard for full-time job). Hence, 6 ECTS credits requires 12 weeks full-time work. NOTE! The approximate working hours per week must be marked in the certificate of employment.

[bookmark: _Hlk182301932]From internship abroad I apply to have language studies in my degree through a study draft.
(For a 3-6-month internship, 4 ECTS credits are accepted for language studies, and for a 7-12 month internship, 6 ECTS credits are accepted.)

REQUIRED APPENDICES:
1. Photocopies of employment certificates or for entrepreneurs, a copy of a trade register transcript or the equivalent.
2. Internship report.

I hereby assure that the information I have provided is correct. I also assure that I will not apply to have the work experience referred to in this form included in other LUT courses of parts thereof, and that I have not included this job as a work experience in any previous degree.

Date: Click or tap to enter a date.	Signature: 

One application may be submitted for one degree. The application must be submitted no later than three months before the intended graduation date. Additional information and submission of the application can be found from the eLUT.
_______________________________________________________________________________________________________

DECISION:

Internship		☐     Approved       ECTS cr


	         	 	☐     Denied, grounds:	
Date: Click or tap to enter a date.	Coordinator’s signature: 


Students dissatisfied with the decision may submit a written request for correction to the university. Further information on the correction procedure is available in the eLUT.
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