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CONTENT » Learning agreement
»»Sisu — student information system

»»Creating a personal study plan & course registrations
»» A demonstration in Sisu

»» Possible errors etc.

The slides will be

available in



https://elut.lut.fi/en/starting-studies/exchange-students-starting-information/orientation-materials-and-videos-exchange

LEARNING AGREEMENT VS.
COURSE REGISTRATION

»» Your (Online) Learning Agreement is a study
plan, not a course registration.

»» LA does not guarantee:
» a place on the course

» that your selected courses do not overlap
in the timetable

»» Enroll on courses separately in Sisu.

»» Changes to your LA/OLA may be needed if:
» a course has been cancelled
» a course is already full
» courses overlap in the timetable




T < ud
'“7;//'\ K | LUT
— /,// //, / / v N : C, University
:‘_4__,,“(.,/‘ AN YA)

=== GHANGING COURSES ON LA

»» Need a change a course?
1. Choose a new course from

Enroll before the deadline (Friday 28th 23:59)
Check approval from your home institution.
Confirm the change with:

o &~ b

After the registration has closed and your course enrolments are
confirmed, change your Learning Agreement to match your
enrolments and have it signed by your home institution and LUT.

* Upload the updated LA to LUT Mobility-Online or send it to

* If your home institution uses EWP for online LAs, please inform me that
your LA is waiting to be signed, if | have not noticed it within two weeks.
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=== COURSE REGISTRATIONS & IMPORTANT DATES

1st teaching period, weeks 36 — 42

Exam and intensive week, week 43

2nd teaching period, weeks 44 — 50

Exam and intensive week, week
51-52

No instructions or examinations
week 53

31.8. —16.10.2026

19.10. — 23.10.2026

23.-17.4.

14.12. — 22.12.2026

28.12.2026 —
1.1.2027

Deadlines for course enrolment:
»» Period 1: Friday, 28 August at 11:59 pm

»» Period 2: Friday 23 October at 11.59 pm

Intensive weeks courses:

»» Registration closes one week before the intensive week
begins (on Monday)

Exam registration
»» Register for exams separately in Sisu

»» Registration closes one week before the exam

More information
»

44
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LATE COURSE REGISTRATIONS

After the registration deadline
*  You can no longer enrol to courses in Sisu

If you missed the registration deadline and would like to join a course:

1. Contact the responsible teacher of the course and request permission to participate and late
registration

5 2. Contact incoming@!ut.fi to confirm it is okay for you to take this course
S 3. After the approval of both, contact Student Services (opinto@|ut.f) to enrol

Fee
s 3 - Late enrolment fee: € 10 per course (for the second period onwards for exchange students)

3 -_"""- More information late enrolment in eLUT: https://elut.lut.fi/en/current-topics/late-enrolment-courses
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DROPPING A COURSE

If you decide not to take a course

» Cancel your course enrolment in Sisu. You can withdraw from the
course implementation in Sisu once the registration period has
ended.

Important

| - If you have completed the study attainments required for passing, the
course will still be assessed even if you wish to withdraw.

* Dropped courses will not appear on your Transcript of Records.
* Most courses can only be completed once during the academic year.

More information |
B i /l -
« Cancel registration .



https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/registration-courses-and-exams-sisu/cancel
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TIMETABLES

In Sisu

« Sisu > First create a personal study plan - Study calendar > Show
events in the calendar

In TimeEdit

* eLUT - Completing Studies - Planning your studies - Timetables
»» Some course schedules (especially language courses) may
only be available in TimeEdit.

»» Direct link to TIMEEDIT: https://cloud.timeedit.net/lut-
saimia/web

®, Always check your timetable before the enrolment period ends to
avoid overlapping courses.
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ONGOING ONLINE COURSES

»» Available throughout the academic year (e.g. 31 August 2026 — 30
July 2027)

»» Registration is open throughout the course availability period
»» Taking the course does not take the whole period

»» Once you register, you will be added to the Moodle course page,
where you can obtain the course key.

»» Note: You have approximately 3 months to complete the course after
activating the course key.




TIPS AND NOTES

»» Use LUT systems in English (EN), not browser own’s translations.

»» Please note, that some Sisu instructions and eLUT videos are
intended for degree students and may not apply to exchange
students.

Need help?

Please contact me at incomina@!ut.fil

I'm happy to help, or direct you to the right person. ©
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FINNISH 1 AND 2 FOR EXCHANGE STU&ENTS

Please prefer these implementations:

Y3/

Finnish 1
Lappeenranta Campus: K200DJ96-3010, K200DJ96-3011 & K200DJ96-3012
Lahti Campus: K200DJ96-3015
Online: K200DJ96-3016
Finnish 2
Lappeenranta Campus: K200DJ99-3011 & K200DJ99-3012
Lahti Campus: K200DJ99-3014 & K200DJ99-3015
Online: K200DJ99-3010
Don’t find a suitable implementation?

- Please contact me at |
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SISU DEMONSTRATION

https://sisu.lut.fi/student/login
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DISCLOSURE OF INFORMATION IN SISU §\,

Review your disclosure of information in my profile and choose which services can access your
information (e.g. LUT Library, Student Union LTKY, student card services).

My profile - Personal Information = scroll down to see Disclosure of Information - Edit

SIsU | Structure of studies Timeline Registration Study calendar My profile Search

Home > My profile > personal information

My profile

Study rights Registrations Completed credits Applications and decisions Groups Payments and scholarships Personal information

Disclosure of information

nscript of records by e-mail
« LUT electronic telephone directory in intranet

¢

LUT
University
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ATTENDANCE CERTIFICATE / CERTIFICATE OF STUDENT STATUS

My profile - Study rights = form a Certificate of student status - Click green box and download
the PDF

2 .
SISU ‘ Structure of studies Timeline Registration Study calendar Search ® e o o Marjut Summanen .,

STUDENT

Completed credits Applications and decisions Payments and scholarships Personal information

Study rights (ora centmeare or svupenr svavus |

The PDF file has been generated. Click here to download the PDF.
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TRANCRIPT OF RECORS

My profile > Completed credits - form Transcript = Click green box and download the
PDF

My profile

Study rights Registrations ‘ Completed credits ’ Applications and decisions Groups Payments and scholarships Personal information
A

A

N ———”

Completed credits

—

The PDF file has been generated. Click here to download the PDF.




CREATING A PERSONAL STUDY PLAN (PSP)

»» Before registration you need to make a personal study plan in Sisu

»» Add the courses you are planning to take (see from your Learning
Agreement).

»» The course you want to enroll on must be in your primary study plan.

My primary study pland@emes >

»» Course enrolments can not be done via the “search” function!

&

LUT
University
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CREATING A PERSONAL STUDY PLAN (PSP) STEP BY STEP

G Lut

,)l University

SISU Structure of studies imeline Registration Study calendar My profile Search

Select the education from "my education” tab (this the study right you are having as an exchange
student). You can edit the name of your study plan if you wish so.

Start from the tab "Structure of Studies”

Create a new study plan
- Create a plan

SELECT EDUCATION

CURRICULUM PERIOD

LUT
University
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CREATING A PERSONAL STUDY PLAN (PSP) STEP BY STEP

Add the campus, study field(s) and courses to your plan by clicking the titles and choosing the correct
components from the selection panel on the right.

Structure of studies

EXCHANGE STUDIES (AUTUMN ... ILI\:I
Structure of studies snscD oM acn

My primary study plan s

Study drafts

(@) With the help of a study draft, you can add
completed credits to your study plan that do
not correspond to the cantent of any specific
course. For example, exchange studies should

. Exchange Studies (Autumn Semester) of m

[ LUTDExchAutumnk Other studies
ADD A STUDY DRAFT

Social Sciences

Study drafts

‘ Master's Level Studies, Lappeenranta (i) With the help of a study draft, you can add
completed credits to your study plan that do
not correspond to the content of any specific
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ENERGY TECHNOLOGY E
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Structure of studies

SELECTED 12/MIN. 0 CR

@ BH50A1500 Bioenergy Technology Solutions is

(D A new version of the ‘Structure of studies’ page is available. You can try it by selecting “Use the new Structure of studies page”. You can still revert
arranged during periods 2-3.

to the old version if you wish.

Use the new Structure of studies page [E) BH10A1900
Fundamentals of Energy Technology

NEW STUDY PLAN | | ses | [E) BH40A0802
Fluid Machinery

My primary study plan v

nology) ( Autumn, Curriculum period 2026-2027, modified on E) BH40A1560
Fundamentals of Computational Fluid

@ You do not have a study right that corresponds to your study plan or you have not registered for E BH50A1200
the current term. Energy Systems Engineering

E) BH50A1301

@ Exchange Studies (Master, Technology) selections Maintenance Management
i
LUTDExchMast one
El BH50A1400
Steam Boilers
@ Exchange Studies (Autumn Semester) Selections min. 0
done 2] B BHe1A0600
B LUTDExchAutumnK Other studies Bioenergy
. B BH70A0200
@ Lappeenranta Selections |- Advanced Topics in Modelling of Ener:
done
B _BH50A0301
. : : Power Plant Design
@ Lappeenranta, Exchange Studies (Autumn semester) Selections m'”~|0 a
done 2]-
B DExchAutumnLpr Other studies B BH50A1701
District Heating
@ Master's Level Studies, Lappeenranta Selections 2l
done Study drafts
) (i) With the help of a study draft, you can add
° Energy Technology Sel:mms completed credits to your study plan that do
one
B EnDExchAutumn_Lpr Other studies not correspond to the content of any specific
course. For example, exchange studies should
hoa nlarnad ac ctrirchr drafFe
6 | B BH50A1200 6 [B BH50A1400 Read more
cr | Energy Systems Engineering cr | Steam Boilers
/ Completion method 1 selected +/ Completion method 1 selected

ADD A STUDY DRAFT

SHOW COMPLETION METHOD SHOW COMPLETION METHOD
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Click the course code.

° Environmental Technology

E YmKExchAutumn_Lpr Other studies

Choose the tab "Completion methods” and choose the
completion method and implementations you want to enrol on
by clicking "select”.
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Study calendar My profile Search

Move on to the tab "Registration”

Click on "register” and then "confirm” for all of the
implementations you want to enroll on.

Registration for the selected course implementation

Register (6) (0) registration(s) being processed




REGISTRATION FOR THE COURSES STEP BY STEP

Remember the possible error situations (more info on slides 23-24). See the error message
that is shown to you in the red box.

Registration for the course implementation International
Business Strategies, Contact teaching, Lpr 31.8.2026-
11.12.2026

30A0100, International Business Strategies (6 cr)

/N Confirmation is not possible because the information is incomplete or incorrect. Please correct the following items and try again:

+ Select study right

Registration details
NUMBER OF SEATS

¢

LUT
University
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== EXCEPTIONAL CASES

Prerequisite

»» If a course has another LUT course as a mandatory prerequisite, Sisu will reject your course
enrolment as you have not completed the required course at the LUT University.

»» Please assess if your previous studies meet the prerequisites.

»» If you think you meet the prerequisites, and the course has been accepted to your Learning
Agreement, send an email to and I'll ask the student services to confirm your
enrolment.

»» Remember to mention the name/code of the course!
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OTHER POSSIBLE ERRORS AND €VHAT TO DO

The course you are trying to enroll to is not in your
Check that the course is in your study plan and that the study plan is marked as primary plan.

The course is already full.

You can try to ask the teacher if they still allow you to be added on the course. However, they may
not agree, so consider finding some other course instead.

You tried to enroll using the search function.
Enroll from the tab "Registration”
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== EXCEPTIONAL CASES

Course outside the exchange student catalogues

»» Only if you have already been approved to take the course:
»» Email and provide the course code and course name.

»» The course will then be added to your Personal Study Plan in Sisu and then you can enroll for
the course.
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AFTER THE REGISTRATION }

After you click on “REGISTER” and “CONFIRM?, the course will appear under the titles “Registration(s)
being processed” or “Registration processed”.

Registration for the selected course implementation

Register (6) (0) registration(s) being processed Registration processed (0)
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AFTER THE REGISTRATION

Registration(s) being processed
Whether or not you are accepted on the course will be confirmed after the registration period closes.
For some courses this is done automatically by Sisu, and you can see if it has been confirmed on
Saturday morning.

For some courses, enrolments are not confirmed immediately. Teachers may need to manually approve
registrations, for example when certain degree students are given priority. There is no specific deadline
when the enrolments are confirmed.

Registration for the selected coysSe implementation

Register (0) (1) registration(s) being processed Registration processed (1)
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Registration processed
The registration/enrolment has been either confirmed or rejected (this will be shown)

Registration for the selected course implementation

| UPDATE VIEW

Register (0) (0) registration(s) being processed Registration processed (2)

CANCEL |

¢

LUT
University
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ADDING LANGUAGE COURSES TO PERSONAL
STUDY PLAN AND REGISTRATION

In order to add language courses to your study plan you need use the new Structure of studies page. It is
activated from here:

Structure of studies

1 A new version of the ‘Structure of studies’ page is available. You can try it by selecting “Use the new Structure of studies page”. You can still revert to the old version if
you wish.

© ) Use the new Structure of studies page

My study plan 17.08.2026 (e [ ]
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ADDING LANGUAGE COURSES TO PERSONAL
STUDY PLAN AND REGISTRATION

Add the course to the plan

Exchange Studies (Bachelor) Finnish

LUTKExchBach | (§) optional selections Rule: Select min 0 cr
= ule: Select Oc

Exchange Studies (Autumn semester) (min 0 cr)

Select in plan

[ ] selectin plan
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ADDING LANGUAGE COURSES TO PERSONAL
STUDY PLAN AND REGISTRATION

Choosing completion method for the course in new version:

First click from “show completion method”

Then click from the course name

Select a completion method.

Course details

Finnish 1 (3 cr)
irse completion methods

k200D]96 [F Irl STITUTIONAL

Course
ympletion method 1 selected.

Show completion method
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ADDING LANGUAGE COURSES TO PERSONAL
STUDY PLAN AND REGISTRATION

eenranta (LUT) P1, K200

eenranta K

From the completion method tab, you can see all the options available.
Please see LUT s implementations (LUT). See Finnish courses for exchange students from the slide 12.

If you want to compare schedules, please use (LAB Public Timetables—>Timetables of courses).
Remember to pay attention to the last four digits of each implementation to identify the specific course.

Fil’lnish 1 (3 Cr) ADD TO THE PLAN

E+ ADD TO COURSE CART

peenranta (LUT) P1, K200D]96-3018

026-2 LAB) v
nformation sheet L Equivalences and substitutions

Completion methods

m ASSESSMENT ITEM
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ADDING LANGUAGE COURSES TO PERSONAL
STUDY PLAN AND REGISTRATION

Remember to select the implementation

After this you are able to register for the course from Sisu’s registration tab

Completion methods

m ASSESSMENT ITEM

SISU ‘ Structure of studies Timeline Registration Study calendar My profil

DELETE SELECTION
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ADDING LANGUAGE COURSES TO PERSONAL STUDY PLAN AND

REGISTRATION

Please note that when registering for language courses

(offered by LAB’s language center) you must give your
consent for your information to be shared through the
Cross-Institutional Study Information Service.

Select teaching groups

Opetus

Selection guide

Teaching groups

Opetusryhma ALENDAR

Approval of data disclosure

'

¢

LUT
University
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=== FURTHER QUESTIONS?

»» Ask help from your tutor

»» Meet the Incoming Student Coordinator

»» Lahti

»» Friday, 21 August at 12.30-13.30 ( ), On campus, you can use the room
N73 B233

»» Lappeenranta
»» Wednesday, 26 August at 14.00-15.00 (room 1325)

»» Friday, 28 August at 13.30-15.30 (room 2324, knock on the door)

» Or email



https://teams.microsoft.com/meet/321191872018556?p=jLROyueepgZJ9IjHgv
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LINKS AND HELP

Course selection for exchange students (lut.fi)

Enrolments to courses

Reqistrations to exams and mid-term exams

Problems with course registrations or exams or grades? Contact opinto@|ut.fi.

Technical questions/problems about Sisu? Contact sisuhelp@!|ut.fl.

Course selection issues? Contact incoming@!lut fi.

General IT issues? Contact Student. | THelpdesk@!ut 1.
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SISU LINKS

»» Sisu Instructions

» Personal Study Plan — PSP (eLUT)

» Creating PSP (eLUT)

»» Regqistration to courses and exams — Sisu (eLUT)

» Regqistration to implementations via PSP - Sisu

» Discontinue the course — Sisu

» Q & A— Sisu



https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions
https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/personal-study-plan-psp-sisu
https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/personal-study-plan-psp-sisu
https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/personal-study-plan-psp-sisu
https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/personal-study-plan-psp-sisu
https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/personal-study-plan-psp-sisu
https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/personal-study-plan-psp-sisu/creating-study-plan
https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/personal-study-plan-psp-sisu/creating-study-plan
https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/personal-study-plan-psp-sisu/creating-study-plan
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/registration-courses-and-exams-sisu
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/registration-courses-and-exams-sisu
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/registration-courses-and-exams-sisu
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/registration-courses-and-exams-sisu
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/registration-courses-and-exams-sisu
https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/registration-courses-and-exams-sisu
https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/registration-courses-and-exams-sisu
https://elut.lut.fi/en/it-instructions-and-study-tools/sisu/sisu-instructions/registration-courses-and-exams-sisu
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/registering-courses-and-exams-sisu/discontinue
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/registering-courses-and-exams-sisu/discontinue
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/registering-courses-and-exams-sisu/discontinue
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/registering-courses-and-exams-sisu/discontinue
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/registering-courses-and-exams-sisu/discontinue
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/sisu-qa
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/sisu-qa
https://elut.lut.fi/en/it-instructions-study-tools/sisu/sisu-instructions/sisu-qa

	Oletusosa
	Dia 1: Personal study plan & COURSE ENROLMENTs  in sisu 
	Dia 3: Content
	Dia 4: Learning agreement vs. COURSE REGISTRATION
	Dia 5: Ghanging courses on la 
	Dia 6: Course registrations & IMPORTANT DATES
	Dia 7: Late course registrations 
	Dia 8: DROPPING A COURSE
	Dia 9: TIMETABLES
	Dia 10: Ongoing online courses
	Dia 11: Tips and notes
	Dia 12: Finnish 1 and 2 for exchange students
	Dia 13: Sisu demonstration
	Dia 14: Disclosure of information in sisu
	Dia 15
	Dia 16
	Dia 17: Creating a personal study plan (PSP)
	Dia 18: Creating a personal study plan (PSP) step by step
	Dia 19: Creating a personal study plan (PSP) step by step
	Dia 20
	Dia 21: Creating a personal study plan (PSP) step by step
	Dia 22: Registration for the courses step by step
	Dia 23: Registration for the courses step by step
	Dia 24: Exceptional cases
	Dia 25: Other possible errors and what to do
	Dia 26: Exceptional cases
	Dia 27: After the registration
	Dia 28: After the registration
	Dia 29: After the registration
	Dia 30: Adding Language courses to personal study plan and registration
	Dia 31: Adding Language courses to personal study plan and registration
	Dia 32: Adding Language courses to personal study plan and registration
	Dia 33: Adding Language courses to personal study plan and registration
	Dia 34: Adding Language courses to personal study plan and registration
	Dia 35: Adding Language courses to personal study plan and registration
	Dia 36: Further questions?
	Dia 37: LINKS and help
	Dia 38: SISU LINKS


